
How to Use Your New Tablet PC 

 

First Use 

1. The power button is on the top-right of the tablet. Gently press the button down 

until the tablet turns on. If the tablet does not turn on, you should plug in the tablet 

so the battery can charge. It is highly-recommended that you charge your tablet 

before first use, as it may have lost its charge while it was stocked. 

(The battery charges fastest when the tablet is turned off) 

 

2. Once the tablet is turned on and finished loading, you may see a screen 

showing a lock with a circle around it. You may unlock the tablet by touching the 

circle and dragging it to the unlocked position. 

 

3. After unlocking the tablet, you should see your desktop. The desktop may have 

a few popular applications on it already for your convenience. For more 

applications and functions, click the menu on the top-right corner of the screen. 

The menu looks like several small dots. 

 

Navigation 

 

 

1. 

A. The first button in the above picture is the back button. Use this button to go to 

previous pages while using programs, such as the Internet browser. 

B. The second button is the home button. Press it to go back to your desktop. 

C. The third button can be used to view windows you have recently opened. For 

example: You were playing a game of Solitaire, but had to leave the game to 

check your email. When you are done checking your email, you can use this 

button to re-open your Solitaire window. 

 

2. Activating the keyboard is easy. Whenever you click somewhere that typically 

requires typing, the keyboard pops up. If the keyboard gets in your way, you can 

make it disappear by pressing the button on the very bottom-left of the screen 

that looks like a downward arrow. 



 

Turning on the Wi-Fi 

 

 

1. Go to your Settings area pictured above (you can find this by clicking the menu 

on the top-right of your desktop).  

 

2. The first option in your Settings area is Wi-Fi. Slide the Wi-Fi to the “on” position, 

and then choose your network listed on the right. 

(No Wi-Fi at home? Many businesses and public areas offer free Wi-Fi. If your 

smartphone gets Internet, you may also be able to create a “Wi-Fi hotspot” with 

your phone, which your tablet should be able to pick up.) 

Downloading New Applications 

 

 

1. Downloading programs is simple and easy. The Play Store pictured above can 

be found on your desktop, or in the menu located on the top-right of your desktop. 

The Play Store is where you can download heaps of FREE or paid applications. 

 

The only thing the Play Store requires before you start using it is a Gmail/Google 

account (they are free!). If you already have a Gmail/Google account, you can 

use the Play Store with your existing account. If you do not have one, or simply 

cannot remember, just click to create a new one.  

(If you create a new account, you may be asked for credit card details so that 

you can make purchases in the Play Store. You do not have to provide your credit 

card details unless you want to!) 

 

2. Done signing up with the Play Store? Click the search bar or magnifying glass 

picture at the top of the screen, then type in what you are looking for and press 



enter/search. You can click the results to download programs. You may be asked 

to accept terms and conditions before downloading. 

(Need ideas? Try office software, VOIP software for online phone calls, your 

favorite games, or your favorite social networking application.) 

 

3. After a program is downloaded, an icon for the program should be 

automatically created on your desktop. 

 

 

Have fun, and if you need further help, you can be at ease 

knowing that the Android software your tablet runs on is 

extremely popular worldwide. You can find answers to more 

detailed questions online at 

http://www.androidcentral.com/help 


